
 

 
 
 
 
 
 

 
 
 
 
 
 

 

 

PROGRAMMA ERASMUS+ E SCAMBI INTERNAZIONALI  

 

 

MOBILITÀ DELLO STAFF  

 
(KA131 – STAFF MOBILITY) 



 

 

MOBILITÀ ERASMUS+  
 

La mobilità dello staff rientra nella programmazione Erasmus+ 2021-2027, normata dal 
Regolamento (UE) n. 2021/817 del Parlamento Europeo e del Consiglio del 20 maggio 2021 
e dalla Guida al programma Erasmus+ 2021-2027.  
Essa fa parte dell’Azione 1 (KA131) del programma Erasmus+ 2021-2027, che sostiene la 
mobilità del personale collegata allo sviluppo professionale e alle esigenze di 
apprendimento e sviluppo personale.  
Obiettivo dell’azione è permettere al personale di condividere le proprie conoscenze, 
acquisire competenze nuove e innovative, entrare in contatto con i propri pari all’estero e 
scambiare le buone pratiche migliorando la cooperazione tra gli istituti.  
Esistono due tipi di mobilità per lo staff: la mobilità ai fini di apprendimento, per staff 
tecnico-amministrativo e docenti; la mobilità ai fini di docenza, per lo staff docente. 
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PARTE I – MOBILITÀ STAFF AI FINI DI APPRENDIMENTO 
 
I. Destinatariə 
Destinatariə di questo tipo di mobilità sono il personale tecnico-amministrativo di IAAD. e il 
personale docente. 
 
II. Destinazione 

L’organizzazione ospitante può essere: 
§ un Istituto di Istruzione Superiore di uno Stato membro dell’UE partecipante al 

programma Erasmus+ e titolare di CEIS, con cui IAAD. ha in attivo un accordo 
interistituzionale1. 
§ qualsiasi organizzazione pubblica o privata di uno Stato membro dell’UE o di un 

paese terzo associato al programma attiva nel mercato del lavoro o nei campi 
dell’istruzione, della formazione, della gioventù, della ricerca e dell’innovazione.   

 
III. Durata della mobilità 

La durata prevista dal Programma per le attività di formazione va da un minimo di 2 giorni a 
un massimo di 60 giorni. I giorni devono essere consecutivi.  
Nel caso dei docenti, è possibile combinare attività di formazione e attività di docenza, 
svolgendo 4 ore di docenza a settimana (o per periodo minore di una settimana). 
  
 
IV. Contributo finanziario 

Il contributo finanziario complessivo per il periodo di mobilità è erogato tramite fondi 
comunitari stanziati dall’Agenzia Nazionale Erasmus+ INDIRE. Esso non è inteso a coprire la 
totalità dei costi da sostenere all’estero. IAAD. non sarà tenuta a garantire borse o contributi 
oltre i limiti dei fondi comunitari stanziati dall’Agenzia Nazionale Erasmus+ INDIRE alla 
stessa attribuiti.  
 
Il contributo finanziario sarà erogato, nei limiti della disponibilità, a coloro che avranno 
presentato il Mobility Agreement con indicazione dell’attività, e l’Accordo di Mobilità 
compilato e firmato da sé e dall’Istituto di partenza.   
 
È costituito da un contributo per la mobilità fisica e da un contributo per il viaggio.  

 
1 È possibile visionare l’elenco di Accordi Interistituzionali attivi sulla pagina Servizi del sito IAAD. 



 

 

Il contributo individuale è calcolato dall’Agenzia Nazionale Erasmus+ INDIRE sulla base 
delle disposizioni europee. Varia sulla base del paese di destinazione e varia di anno in 
anno.  
Il contributo per le spese di viaggio, inteso a coprire le spese di viaggio (A/R) per lo staff in 
mobilità, varia di anno in anno ed è calcolato sulla base del mezzo utilizzato e della distanza 
chilometrica tra punto di partenza e di arrivo. 
 
 

INFORMAZIONI 
Informazioni di carattere generale sul programma Erasmus+ sono disponibili sul sito 
dell’Agenzia Nazionale INDIRE: www.erasmusplus.it 
 
Presso IAAD., è possibile contattare l’Ufficio Erasmus tramite i seguenti canali: 

● E-mail: erasmus@iaad.it 
● Telefono: +39 011548868 

 
 
 
 
 
 

  

http://www.erasmusplus.it/
mailto:erasmus@iaad.it


 

 

PARTE II – MOBILITÀ STAFF AI FINI DI DOCENZA 

 
I. Destinatariə 

Destinatariə di questo tipo di mobilità è il personale docente IAAD. 
 
II. Destinazione 

L’organizzazione ospitante deve essere un Istituto di Istruzione Superiore di uno Stato 
membro dell’UE partecipante al programma Erasmus+ e titolare di CEIS, con cui IAAD. ha in 
attivo un accordo interistituzionale2. 
 
III. Durata della mobilità 

La durata prevista dal Programma per le attività di insegnamento va da un minimo di 2 giorni 
a un massimo di 60 giorni. I giorni devono essere consecutivi.  
L’attività di mobilità per insegnamento, come da indicazioni UE, deve prevedere 
l’erogazione di 8 ore di didattica. 
 
IV. Contributo finanziario 

Il contributo finanziario complessivo per il periodo di mobilità è erogato tramite fondi 
comunitari stanziati dall’Agenzia Nazionale Erasmus+ INDIRE. Esso non è inteso a coprire la 
totalità dei costi da sostenere all’estero. IAAD. non sarà tenuta a garantire borse o contributi 
oltre i limiti dei fondi comunitari stanziati dall’Agenzia Nazionale Erasmus+ INDIRE alla 
stessa attribuiti.  
Il contributo finanziario sarà erogato, nei limiti della disponibilità, a coloro che avranno 
presentato il Mobility Agreement con indicazione dell’attività, e l’Accordo di Mobilità 
compilato e firmato da sé e dall’Istituto di partenza.   
 
È costituito da un contributo per la mobilità fisica e da un contributo per il viaggio.  
Il contributo individuale è calcolato dall’Agenzia Nazionale Erasmus+ INDIRE sulla base 
delle disposizioni europee. Varia sulla base del paese di destinazione e varia di anno in 
anno.  
Il contributo per le spese di viaggio, inteso a coprire le spese di viaggio (A/R) per lo staff in 
mobilità, varia di anno in anno ed è calcolato sulla base del mezzo utilizzato e della distanza 
chilometrica tra punto di partenza e di arrivo. 
 
 

 
2 È possibile visionare l’elenco di Accordi Interistituzionali attivi sulla pagina Servizi del sito IAAD. 



 

 

INFORMAZIONI 
Informazioni di carattere generale sul programma Erasmus+ sono disponibili sul sito 
dell’Agenzia Nazionale INDIRE: www.erasmusplus.it 
 
Presso IAAD., è possibile contattare l’Ufficio Erasmus tramite i seguenti canali: 

● E-mail: erasmus@iaad.it 
● Telefono: +39 011548868 

            
                                             

  

http://www.erasmusplus.it/
mailto:erasmus@iaad.it


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ALLEGATO 1 

 

Modello Mobility Agreement per Formazione 

 

  



        
 

 

1 
 

Higher Education: 
Erasmus+ 
Mobility Agreement form 
Participant’s name 

Erasmus+ Mobility Agreement 
Staff Mobility For Training1 

 
Planned period of the physical mobility: from [day/month/year] to [day/month/year] 
 
Duration of physical mobility (days) – excluding travel days: ………………….  
 
If applicable, planned period of the virtual component: from [day/month/year] to 
[day/month/year] 
 
The Staff Member 

Last name (s)  First name (s)  

Seniority2  Nationality3  

Sex [M/F/Undefined]  Academic year 20../20.. 

E-mail  

 

The Sending Institution 

Name  Faculty/Department  

Erasmus code4  
(if applicable) 
  

 

Address  Country/ 
Country code5 

 

Contact person  
name and position 

 Contact person 
e-mail / phone 

 

 

The Receiving Organisation 

Name   

Erasmus code  
(if applicable) 
 

 Faculty/Department 
(if applicable) 

 

Address  Country/ 
Country code 

 

Contact person, 
name and position 

 Contact person 
e-mail / phone 

 

Type of organisation: 
  

 Size of organisation  
(if applicable) 

☐<250 employees 

☐≥250 employees 

 

For guidelines, please look at the end notes on page 3. 



        
 

 

2 
 

Higher Education: 
Erasmus+ 
Mobility Agreement form 
Participant’s name 

Section to be completed BEFORE THE MOBILITY 

I. PROPOSED MOBILITY PROGRAMME 

Language of training: ……………………………………… 

Overall objectives of the mobility: 

 

 

 
 

Added value of the mobility (in the context of the modernisation and 
internationalisation strategies of the institutions involved): 

 

 

 
 

Activities to be carried out (including the virtual component, if applicable): 

 

 

 

 
 

Expected outcomes and impact (e.g. on the professional development of 
the staff member and on both institutions): 

 

 

 
 

 

II. COMMITMENT OF THE THREE PARTIES 

By signing6 this document, the staff member, the sending institution and the receiving organisation confirm 
that they approve the proposed mobility agreement. 

The sending higher education institution supports the staff mobility as part of its modernisation and 
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the 
staff member. 

The staff member will share their experience, in particular its impact on their professional development and 
on the sending higher education institution, as a source of inspiration to others.  

The staff member and the beneficiary organisation commit to the requirements set out in the grant 
agreement signed between them. 



        
 

 

3 
 

Higher Education: 
Erasmus+ 
Mobility Agreement form 
Participant’s name 

The staff member and the receiving organisation will communicate to the sending institution any problems 
or changes regarding the proposed mobility programme or mobility period. 

The staff member 

Name: 

Signature:  Date:  
 

The sending institution 

Name of the responsible person: 

Signature:   Date:   
 

The receiving organisation 

Name of the responsible person: 

Signature:   Date:  

 

 
1 Adaptations of this template:  

• In case the mobility combines teaching and training activities, the mobility agreement for 
teaching template should be used and adjusted to fit both activity types. 

• In the case of mobility between higher education institutions (HEIs), this agreement must always 
be signed by the staff member, the sending and the receiving HEI (three signatures in total). 

• In the case of incoming mobility of higher education staff to an organisation, this agreement must 
be signed by the participant, the beneficiary organisation, the sending HEI and the organisation 
receiving the staff member (four signatures in total). An additional space should be added for 
signature of the beneficiary organisation organising the mobility. 

2  Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of 
experience) or Senior (approx. > 20 years of experience). 
3  Nationality: Country to which the person belongs administratively and that issues the ID card and/or 
passport. 
4 Erasmus code: A unique identifier that every higher education institution that has been awarded with the 
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located 
in EU Member States and third countries associated to the programme. 
5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui  
6 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic 
signatures may be accepted, depending on the national legislation of the country of the beneficiary 
institution (in the case of mobility with third coutnries not associated to the programme: the national 
legislation of the EU Member State or third country associated to the programme). Certificates of 
attendance can be provided electronically or through any other means accessible to the staff member and 
the sending institution. 

https://www.iso.org/obp/ui


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ALLEGATO 2 

 

Modello Mobility Agreement per Docenza 

 

 



       
 

 

1 
 

Higher Education:  
Erasmus+ 
Mobility Agreement form 
Participant’s name 
  

 

Erasmus+ Mobility Agreement 
Staff Mobility For Teaching1 

 
Planned period of the physical mobility: from [day/month/year] to [day/month/year] 
 
Duration of physical mobility (days) – excluding travel days: ………………….  
 
If applicable, planned period of the virtual component: from [day/month/year] to 
[day/month/year] 
 
The teaching staff member 

Last name (s)  First name (s)  

Seniority2  Nationality3  

Sex [M/F/Undefined]  Academic year 20../20.. 

E-mail  
 

The Sending Organisation 

Name   

Erasmus code4  
(if applicable) 
 

 Faculty/Department 
(if applicable) 

 

Address  Country/ 
Country code5 

 

Contact person  
name and position 

 Contact person 
e-mail / phone 

 

Type of organisation: 
 

 Size of organisation 
(if applicable) 

☐<250 employees 

☐≥250 employees 

 

The Receiving Institution 

Name  Faculty/Department  

Erasmus code 
(if applicable) 
 

 

Address  Country/ 
Country code 

 

Contact person 
name and position 

 Contact person 
e-mail / phone 

 

 

For guidelines, please look at the end notes on page 3. 



       
 

 

2 
 

Higher Education:  
Erasmus+ 
Mobility Agreement form 
Participant’s name 
  

 Section to be completed BEFORE THE MOBILITY 
 

I. PROPOSED MOBILITY PROGRAMME 

Main subject field6: …………………. 

Level (select the main one): Short cycle (EQF level 5) ☐; Bachelor or equivalent first 
cycle (EQF level 6) ☐; Master or equivalent second cycle (EQF level 7) ☐; Doctoral or 
equivalent third cycle (EQF level 8) ☐ 

Number of students at the receiving institution benefiting from the teaching 
programme: ……………… 

Number of teaching hours: ………………… 

Language of instruction: ……………………………………… 

Overall objectives of the mobility: 

 
 

 
Added value of the mobility (in the context of the modernisation and 
internationalisation strategies of the institutions involved): 

 

 

 
 

 
Content of the teaching programme (including the virtual component, if 
applicable): 

 

 

 

 
 

 
Expected outcomes and impact (e.g. on the professional development of 
the teaching staff member and on the competences of students at both 
institutions): 

 

 

 
 

 
II. COMMITMENT OF THE THREE PARTIES 

By signing7 this document, the teaching staff member, the sending organisation and the receiving institution 
confirm that they approve the proposed mobility agreement. 

The sending higher education institution or other organisation supports the staff mobility as part of its 
modernisation and internationalisation strategy and will recognise it as a component in any evaluation or 
assessment of the teaching staff member. 



       
 

 

3 
 

Higher Education:  
Erasmus+ 
Mobility Agreement form 
Participant’s name 
  

The teaching staff member will share their experience, in particular its impact on their professional 
development and on the sending higher education institution or other organisation, as a source of 
inspiration to others.  

The teaching staff member and the beneficiary organisation commit to the requirements set out in the grant 
agreement signed between them. 

The teaching staff member and the receiving institution will communicate to the sending organisation any 
problems or changes regarding the proposed mobility programme or mobility period. 

The teaching staff member 

Name: 

Signature:  Date:  
 

The sending organisation  

Name of the responsible person: 

Signature:   Date:   
 

The receiving institution 

Name of the responsible person: 

Signature:   Date:  
 

 
1 Adaptations of this template 

• In case the mobility combines teaching and training activities, this template should be used 
and adjusted to fit both activity types. 

• In the case of mobility between higher education institutions (HEIs) this agreement must 
always be signed by the staff member, the sending and the receiving HEI (three signatures in 
total). 

• In the case of KA171 outgoing mobility of invited staff from (non-academic) organisation to 
teach in a HEI, this agreement must be signed by the participant, the beneficiary organisation, 
the HEI receiving the staff member, and the organisation they belong to (four signatures in 
total). An additional space should be added for signature of the beneficiary organisation 
organising the mobility. 

• In the case of incoming mobility of invited staff from enterprises/(non-academic) organisation 
to teach in a HEI, this agreement must be signed by the staff member, the receiving institution 
(if applicable, the beneficiary organisation (if different from the receiving institution)) and the 
sending organisation (three or four signatures in total). 

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of 
experience) or Senior (approx. > 20 years of experience). 
3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or 
passport. 
4 Erasmus code: A unique identifier that every higher education institution that has been awarded with the 
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located 
in EU Member States and third countries associated to the programme. 
5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui. 
6 The ISCED-F 2013 search tool (available at https://ec.europa.eu/eurostat/statistics-
explained/index.php?title=International_Standard_Classification_of_Education_%28ISCED%29#ISCE  
should be used to find the ISCED 2013 detailed field of education and training. 
7 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic 
signatures may be accepted, depending on the national legislation of the country of the beneficiary 
organisation (in the case of mobility with third countries not associated to the programme: the national 
legislation of the EU Member State or third country associated to the programme). Certificates of 
attendance can be provided electronically or through any other means accessible to the staff member and 
the sending institution. 

https://www.iso.org/obp/ui
http://ec.europa.eu/education/tools/isced-f_en.htm
https://ec.europa.eu/eurostat/statistics-explained/index.php?title=International_Standard_Classification_of_Education_%28ISCED%29#ISCE
https://ec.europa.eu/eurostat/statistics-explained/index.php?title=International_Standard_Classification_of_Education_%28ISCED%29#ISCE
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